Online Audit Filing Instructions

STEP 1:

In your web browser, enter the address: https://www.sai.ok.gov/audit-filing/

You will see the following form. Complete the appropriate fields.

Arry puiblic accounant o certifled public accountant Aling an audil. performance ausdit. agreed-upon-Erocedunes Feport of other AtesIaBon enQagement reqort
with the State Auditor and Inspector pursuant to this section shall be required to pay a filing fee of One Hundred Dollars ($100.00) for the purposes of
processing such reports and ensuring compliance with the provisions of this section. (74 OS & 2128.2.)

Please note that you can now make payments larges than $H00 N order to submit multiple audits. Wihen submitting muiliple audis. use the same Transaction
ID for each Audit Sasbmit

Information on How to File
S1ate AUSHLOr Policy on Public Trust Filings

S8 Fosms 2643, 2645, and 2653 - 2644 No longer requinedct

Audit Finm Mame: Bupdit Firm Email Addness:

Entity Namee: Entity Type:

- Seleet an Entity Type -

Reporting Period: Type of Report:

mm A ad Y ™ - Soloct o FBeport Typo -

Transaction ID:

Click HERE to pay the filing fee and to obiain a Transactkon 1D number

Sebect PDF to upboasd:

Choose Fle [EERE TR VEEY

STEP 2:

You must complete payment of the filing fee to obtain a Transaction ID number prior to
submitting the pdf version of the report. Click on|“Click here to pay the filing fee and obtain|
[Transaction ID number|to go to the payment module. The payment module will open in a new
tab.

Transaction ID: |Click HERE to pay filing fee and obtain Transaction ID numberl

Select “PUBLIC TRUST DIVISION - Audit Filing Fee” if required, otherwise continue to
Step 3.

Oklahoma's OfficTal Web Stite

P OKLAHOMA

wwwriokogow

SAl Website Contact Us SAl Online Payment Center
| Search Site [ Go ¢ Share | & Print

Home / Select Service

STATE AUDITOR & INSPECTOR Online Payments

What Would You Like To Pay For?
Select from the list or dropdown menu below.

-Select Payment Type- - | Continue

® CONTINUING PROFESSIONAL EDUCATION - Reqgistration Fee
¢ HORSE RACING & GAMING DIVISION - Audit Payment
& PUBLIC TRUST DIVISION - Audit Filing Fee


http://www.sai.ok.gov/olps
https://www.ok.gov/triton/modules/billpay/select_service.php?category_id=231&billpay_id=21
https://www.ok.gov/triton/modules/billpay/select_service.php?category_id=231&billpay_id=21
https://www.ok.gov/triton/modules/billpay/select_service.php?category_id=231&billpay_id=21

STEP 3:

You should now be on the payment field page. Complete the information and click continue.

Oklahomd's OfficTal Web Stte

4 OK L AHOMA 7l State Auditor & Inspector Online

Payment Center

=wwwiokgow

SAl Website Contact Us SAIl Online Payment Center

Search Site ¢ Share | & Print

Home / Select Service / Account Info

STATE AUDITOR & INSPECTOR Online Bill Pay

PUBLIC TRUST DIVISION - Audit Filing Fee
Audit Filing Fee (3100 per Audit filed) - Please note that you can now make payments larger than $100.

* Indicates Required Field

Company Name:
_OR-

First Name:

Middle Name:

Last Name:
Suffix: (Jr, Sr, etc)

Address 1:*

Address 2:

City:"
State:™ oK -

Zip Code:" (Mo dashes)

Daytime Phone:" (Mo dashes, include area code. Ex: 4447779999)

Email:
(Email is required for e-mail payment confirmation.}

Payment Amount:" (Ex: 99.23, 21.00)
Continue ][ Cancel ][ Back ]

e of Oklahoma

Help Desk | Policies | Abou s We | Feedback | Accessibility

By clicking the Continue button, you will have the opportunity to confirm the information you
entered.

on r S

EEOKI AHOM il State Auditor & inspector Oniine

WW W e g ow ’
A 4

SAl Wobsite Contact Us SAJ Oedine Payenent Center
[ Search Sae [Go) e Shaew | & Prien

Horma [ Semx? Service | ACCOUN 1IN0 [ VAsaale ACCound IO

STATE AUDITOR & INSPECTOR Online Bill Pay

PUBLIC TRUST DIVISION - Audit Filing Fee

Piease verly that al itormation Ested Delow Is commect before proceeding
1f you need 10 change anything. select the BACK button. Otnenwise seict CONTINUE

Company Nama:  State Aucitor & Inspecion

Flirst Name:

Middle Name:

Last Naeme:

Suffix:

Addeoss 1 2300 N. Lincotn Bve
Addvess 2: Room 100

Ciry: Oikiahoma City
Stata: oK

Zip Code: 73105

Day Tiese Phone:  (405) 521-3455
Emait: Seedback@sal ok gov
Payment Amount: $100 00

(Continun | | Cancal | | Back

Copyt 2011 alo of Okdahoms

Help Desk | Policies | About Obishoma’s Web Portd | FeadBach | Acconsitatety




STEP 4:

If everything is correct, click the Continue button to be linked to the online secure checkout
page. Select the appropriate credit card and click Continue.

F’OI§ l‘ AHOMA N . mmamw

Center

Ve

SAJ Webnite Contact Us SA! Online Payment Conter
| Search She ) Go © Shae | B Print

Hora 1 Slate Audece 88 Pay / Paymant Tyoe

Secure = Checkout

g D IR

. T

State Auditor and Inspector - State Auditor Bill Pay
Choose Payment Type!
[#insa VIS4
 Mastercard @
© Amencan Express B
: Discower v

3 e -y Cm-,m‘

Copyright © 2011 Szate of Obdahoma

Help Desk | Policles | Aboot Okishoma’s Web Portal | Feedback | Accessiety

STEP 5:

The information you provided is included in the billing information section. If it varies from the
information associated with the credit card you are using, please amend the information here and
complete the credit card payment information and click continue.

f'OKI,AHOMA

0k

Contact Us SAI Online Payment Conter

Home | Suate Audtor B3 Pay | Payment Typa / Enter Payment indo

Reétumn o appicabion
Securﬁ 2 Checkout —

o

Enter Payment Information
State Auditor and Inspector - State Auditor Bill Pay

* « Indicates Reguired Fada
Billing Information:
Name on Account: 'Bu\-w&lmo:du
Billing Addrass - * 2300 N. Lincoln Bivd. Reom 100
Billing City * Oidahoma Cly
Billing State: (W bving outside U S sedact Oveside U S ) " oK =
Billing Zip: " 73105

Payment Information

Payment Type Visa

Credn Card Number: (N0 Gashes of spaces) 2

Re.Entor Crodit Card Number: (10 dashes o spaces)

coy: . Hep?

Credit Card Expiration Date: * | Select Month- [=] | -Select Year. [7]

i
Heolp Desk | Polkc o : dbock | Accessiiity



STEP 6:

The next screen is for payment information verification. If everything is correct, click the
Process Payment button.

SAl Website Contact Us SAI Online Payment Center
Search Site | & ¢ Share | & Print

Home / State Auditor Bill Pay / Enter Payment Info / Verify Payment Info

Secure = Ch(ickout

PROCESS PAYMENT

Verify Payment Information
State Auditor Bill Pay

NOTE: Verify that all the information entered below is correct. If correct, select the Process Payment button or select the Back button to make changes.

Billing Information

State Auditor & Inspector
2300 N. Lincoln Blvd., Room 100
Oklahoma City, OK 73105

Payment Information

Credit Card Type: Visa
Credit Card Number: XXXXXXXXXXXX5668
Credit Card Expiration Date: 1/2012

Additional Info 1: ID: 143324
Additional Info 2: STATE AUDITOR & INSPECTOR
Additional Info 3: STATE AUDITOR & INSPECTOR - PUBLIC TRUST DIVISION - Audit Filing Fee

Items Purchased:

Item/Descr. Quantity Unit Price Total
STATE AUDITOR & INSPECTOR - PUBLIC TRUST DIVISION - Audit Filing Fee 1 $100.00 $100.00
Sub-Total: $100.00

Grand Total: $100.00

Only hit the PROCESS PAYMENT button once. To avoid duplicate billing. please do not hit the REFRESH or BACK button on your browser during this process. Please allow up to 60 seconds for
this transaction to finish. Once complete, an invoice page will be provided for you to print.

[ roces Poymen | ac

@i
certified

Copyright © 2011 State of Oklahoma
Help Desk | Policies | About Oklahoma's Web Portal | Feedback | Accessibility




STEP 7:

The payment module now creates an online receipt. To print your receipt, click the Print Your
Receipt link just above the Billing Information as indicated by the red arrow below.

7 OKLAHOMA

FWOwW W ok g ow

NS
Costact Us SAI Onlie Paymeet Contor

| Search Sie - @ © Shaee | & Pind
Home 1 State Austor B8 Fay / Recept

Transaciion aready processea

Retum 10 applcation
Secure = Checkout o
e TR e

[

State Auditor Blll Pay - Receipt

NOTE: knowledges the

P of your pay for the items below.
1tyou, VIeW OF PrNT OUT fUrber COCUMENTAtION regarding this transaction, please return 1o the State Auditor aInd Inspector - State Auditor Bill Pay home page by clicking the Mnk

Print Your Receipt | State Auditor Bill Pay Home Page

A copy of thes receipt has been emaded 80 Idavis@sal ok gov,

Billing Information:

State Audtor & espoctor
2300 N Lincoln Bivd., Room 100
Okishoma Cy, OK 73105

Transaction Information:

Date: 117212011 10 41 S1am
Transaction ID: 9134700
Paid By: Visa

Accounts: ** 5G5S

Adaditional Info 1: 1D 143324
Additional Info 2: STATE AUDITOR & INSPECTOR
Additional Info 3: STATE AUDITCR & INSPECTOR - PUBLIC TRUST DIVISION - Auct Filng Fee

items Purchased:

ftem/Deser, Quantity Unit Price Total
STATE AUDITOR & INSFECTOR - PUBLIC TRUST DIVISION - Auctt Filng Fee 1 $100.00 $10000

Sub-Total: $100.00

Grand Total: $100 00

TRAnK YOu K yOur Daymien.

> Do you Knoae IHE O gov 0 mady GBS onine Serves Il COuRT Semedl your VI waswr O S0V 10 ronde your yeAiol feg oviine. search
',‘ Ry sate 003 rerew st agoy for @ professondl Itense. Dy & vamely of leres Ondne and miuch mon

wWww. .ok .gov

ack t State Awdize (e Pay Home Page

Copyrgre © 2011 Sate of Obatoma

Help Dok | Poboes | About Ondahom™s We ot | Feediback | Acoessibenty




Step 8:

A print version of the receipt will pop up in a new window. Click Print Receipt and then close
window.

B4 https://www olegow/payment/printable_invoice php =

[State and Insp State Bill Pay - Receip
Print Recoipt / Cloge Window
OTE: Ths s ¢ that your pay for the Bems been processed successiulty

Billing Information:

State Auditor & Inspector
2300 N, Lincoln Bivd,, Room 100
Oklahoma City, OK 73105

Tran ion Information:

Date: 112172011 10:41:51am

Transaction 10:9134700

Payment For: STATE AUDITOR & INSPECTOR
Paid By: Visa

ACCOUNEE: ****++sesmssaa

Additional Info 1: 1D, 143324
Additional Info 2: STATE AUDITOR & INSPECTOR
Additional Info 3: STATE AUDITOR & INSPECTOR - PUBLIC TRUST DIVISION - Audd Filng Fee

e |
IteenDescr. Quansity Unat Price Total
STATE AUDITOR & INSPECTOR - PUBLIC TRUST DIVISION - Aucit Fiing Fee 1 $10000  $10000f

Sub-Total: 510000,

Grand Total: 510000

Thank you for your payment

) v you know that OK pov Offers marny othar Oring sennces that could
'OKLAHO benefit you WW.OK QO 10 search for & stale 0D, renew and verdy
- www.ok.gov pre onal BCONSes. pay 8 numbder of taxes onding and much, much
more

Step 9:

At this point, return to the "Online Audit Filing" tab on your web browser and conclude the
upload of your document by typing in the Transaction ID number from your receipt and
attaching the audit report file from your computer.

Aoy pUbHC accowtant o certifled pubdic accountant Aling an audi. performancs audil. agrecd-upon-Drocedures resort of other altestation enogagement feort
with the State Auditor and Inspector pauarsuant to 1his section shall be required to pay a filing fee of One Hundred Doflars ($100000) for INne Duposes of
PrOcesSSing SUCh repors and ensuring oompliance with the provisions of this section. (74 OS § 212A8.2.)

Flease note that you can now make payments larges than $300 n order to submit multiple audiis. When subméting multipe audits. use the same Transaction
D for each Audit Sabmit

information on How to Fie
Saate Auditor Policy on Public Trust Fillings

S48 Forms. 2643, 2645, and 2653 - 2644 No longes required

Aasdat Finm Name: Aupdit Farm Email Address:

ERTTTY M Entity Typ-e:
- Solect an Entity Type -
Reporting Period: Type of Roport:
i oy ™ - Sotoct & Bopon Typs -

Transacton 1D:

Click HERE 1o pay the fing fee and 1o obiain a Transactksn 1D nusmiben

Select PDF to upboad:

m s





