1. Sheriff Brown brings in a deposit of $100 to be apportioned to the Sheriff Service Fee fund.  The deposit is receipted and erroneously apportioned to the Sheriff Transport fund.  How would this be corrected?
Apportionment Error:  $100 should have been apportioned to the Sheriff Service Fee fund but was wrongly apportioned to the Sheriff Transport fund.  Normally to correct the apportionment error, the Treasurer shows the correction as a Transfer Out from the Sheriff Transport and a Transfer In to the Sheriff Service Fee on the Monthly Report (see example).  This will correct the ending balance but will misstate the apportionments and disbursements.  For Financial Statement purposes, the apportionment error correction should be netted out of the Apportionment column.

Monthly Report:  Transfer In to the SSF and Transfer Out of Sheriff Transport.
	Fund
	Beginning

Balance
	Apportion
	Transfer In
	Transfer Out
	Disbursements
	Ending

Balance

	SSF
	$10,000
	$2,000
	$100
	
	
	$12,100

	
	
	
	
	
	
	

	Sheriff Trans.
	$5,000
	$500
	
	$100
	
	$5,400


Financial Statement:  Increase the SSF apportionment and Decrease the Sheriff Transport Apportionment.

	Fund
	Beginning

Balance
	Apportion
	Transfer In
	Transfer Out
	Disbursements
	Ending

Balance

	SSF
	$10,000
	$2,100
	
	
	
	$12,100

	
	
	
	
	
	
	

	Sheriff Trans.
	$5,000
	$400
	
	
	
	$5,400


2. The County has a CDBG grant and a HOME grant.  A disbursement of $10,000 was made from CDBG grant that should have been made from the HOME grant.  How would this be corrected?
Disbursement Error: $10,000 should have been disbursed from the HOME grant but was wrongly disbursed from the CDBG grant.  Normally, to correct the disbursement error, the Treasurer shows the correction as a Transfer Out of the CDBG grant and a Transfer In to the HOME grant on the Monthly Report (see example).  This will correct the ending balance but will misstate the apportionments and disbursements.  For Financial Statement purposes, the disbursement correction should be netted out of the Disbursement column.

Monthly Report:  Transfer In to the CDBG grant and Transfer Out of HOME grant.

	Fund
	Beginning

Balance
	Apportion
	Transfer In
	Transfer Out
	Disbursements
	Ending

Balance

	HOME
	$50,000
	
	
	$10,000
	$20,000
	$20,000

	
	
	
	
	
	
	

	CDBG
	$75,000
	
	$10,000
	
	$30,000
	$55,000


Financial Statement:  Increase the HOME disbursement and Decrease the CDBG disbursement.

	Fund
	Beginning

Balance
	Apportion
	Transfer In
	Transfer Out
	Disbursements
	Ending

Balance

	HOME
	$50,000
	
	
	
	$30,000
	$20,000

	
	
	
	
	
	
	

	CDBG
	$75,000
	
	
	
	$20,000
	$55,000


3. On November 1, an interfund loan of $200,000 was made from Highway to General Fund to ensure that the County does not have to issue non-payable warrants.  How do I show this?
Monthly Report and Financial Statement for the Initial Loan

	Fund
	Beginning

Balance
	Apportion
	Transfer In
	Transfer Out
	Disbursements
	Ending

Balance

	Highway
	$2,500,000
	
	
	$200,000
	
	$2,300,000

	
	
	
	
	
	
	

	General Fund
	$305,500
	
	$200,000
	
	
	$505,500


Transfers:  Transfers can be made between funds but have to be paid back to the original fund by the end of the fiscal year. As both examples 3 and 4 are TRUE interfund transfers, they would show the same on both the monthly report and would be allowable transfers on your financial statement.
4. On February 1, an interfund loan of $200,000 was paid back from General Fund to the Highway Fund. How do I show this?

Monthly Report and Financial Statement for the Repayment of the Loan

	Fund
	Beginning

Balance
	Apportion
	Transfer In
	Transfer Out
	Disbursements
	Ending

Balance

	Highway
	$2,500,000
	
	$200,000
	
	
	$2,500,000

	
	
	
	
	
	
	

	General Fund
	$305,500
	
	
	$200,000
	
	$505,500


**Good rule to follow** - all transfer should have statutory authority.

Excess Resale – 68 § 3131c

Excess collections in Sinking Fund (Debt Service) – 62 § 445
Interfund Loans (must be repaid by June 30) - 68 § 3021


