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June 6, 2019 
 
 
 

 
TO THE CITIZENS OF  
ELLIS COUNTY, OKLAHOMA 
   
Transmitted herewith is the audit report of Ellis County for the fiscal year ended June 30, 2017.   
 
The goal of the State Auditor and Inspector is to promote accountability and fiscal integrity in state and 
local government.  Maintaining our independence as we provide this service to the taxpayers of 
Oklahoma is of utmost importance. 
 
We wish to take this opportunity to express our appreciation for the assistance and cooperation extended 
to our office during our engagement. 
 
Sincerely, 

 
CINDY BYRD, CPA 
OKLAHOMA STATE AUDITOR & INSPECTOR 
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Sales Tax 
 
 
Sales Tax of August 27, 2002  
 
On August 27, 2002, Ellis County voters approved a 1% sales tax effective on and after November 2, 2002 
and shall have perpetual life. The 1% sales tax will be divided as follows:  
 

• Arnett Fire Department: 2.67%  
• Fargo Fire Department: 2.67%  
• Gage Fire Department: 2.67%  
• Shattuck Fire Department: 2.67%  
• Catesby Fire Department: 2.66%  
• Harmon Fire Department: 2.66%  
• The remaining 84% is for the general operation and capital improvements for the Ellis County Free 

Fair, OSU Extension, County General Fund, Restoration and Maintenance of Ellis County 
Courthouse, and Senior Citizens Transportation Bus.  

 
These funds are accounted for in cash funds as reported on the County’s Financial Statement as Senior 
Citizens Transport Sales Tax, Catesby Fire Department Sales Tax, Harmon Fire Department Sales Tax, 
Arnett Fire Department Sales Tax, Fargo Fire Department Sales Tax, Gage Fire Department Sales Tax, 
Shattuck Fire Department Sales Tax, Extension Sales Tax, Free Fair Sales Tax, and Restoration Sales Tax.  
 
The County General Fund portion of the county sales tax is comingled with other funds in the County 
General Fund.  Any sales tax dollars not needed to balance the County General Fund budget were put into 
the County General Fund Sales Tax Account and County General Fund Sales Tax – New Jail Account 
within the General Fund. 
 
 
Sales Tax of April 6, 2010  
 
On April 6, 2010, Ellis County voters approved a 1% sales tax commencing on October 1, 2010 for five (5) 
years. The 1% will be divided as follows:  
 

• .50% to be used for the funding of Shattuck Hospital Authority, a Municipal Trust, to be used for 
the operations and maintenance of the Newman Memorial Hospital.  

• .25% to be used for funding of Ellis County Emergency Medical Service, to be used for wages and 
maintenance and operations of the Ellis County Emergency Medical Service.  

• .25% to be used for funding of General Fund type operations of Ellis County.  
 
These funds are accounted for in cash funds as reported on the County’s financial statement as Newman 
Memorial Hospital Sales Tax, and EMS 2 Sales Tax. 
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The County General Fund portion of the county sales tax is comingled with other funds in the County 
General Fund.  Any sales tax dollars not needed to balance the County General Fund budget were put into 
the County General Fund Sales Tax Accounts and County General Fund Sales Tax – New Jail Accounts 
within the County General Fund. 
 
 
Sales Tax of February 10, 2015 
 
On February 10, 2015, Ellis County voters approved a renewal of the 1% sales tax commencing on October 
1, 2015 for five (5) years. The 1% will be divided as follows:  
 

• .66% until October 1, 2018 and then becoming .50% for two years to be used for the funding of 
Shattuck Hospital Authority, a Municipal Trust, to be used for the operations and maintenance of 
the Newman Memorial Hospital.  

• .22% until October 1, 2018 and then becoming .25% for two years to be used for funding of Ellis 
County Emergency Medical Service, to be used for wages and maintenance and operations of the 
Ellis County Emergency Medical Service.  

• .12% until October 1, 2018 and then becoming .25% for two years to be used for funding of General 
Fund type operations of Ellis County.  

 
These funds are accounted for in cash funds as reported on the County’s Financial Statement as Newman 
Memorial Hospital Sales Tax, and EMS 2 Sales Tax. 
 
The General Fund portion of the county sales tax is comingled with other funds in the General Fund.  Any 
sales tax dollars not needed to balance the General Fund budget were put into the County General Fund 
Sales Tax Account and County General Fund Sales Tax – New Jail Account within the General Fund.
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Presentation of Apportionments, Disbursements, and Cash Balances of County Funds for the Fiscal 
Year Ended June 30, 2017 
 

Beginning Ending
Cash Balances Receipts Cash Balances

July 1, 2016 Apportioned Disbursements June 30, 2017

Combining Information:

County Funds:
County General Fund 12,155,168$     2,257,314$    3,851,468$    10,561,014$     
County Highway Cash  6,334,653        4,888,715     4,792,067    6,431,301        
Board of Prisoners  26,406            5,455           1,484          30,377            
Resale Property  195,940           25,520          22,900         198,560           
Treasurer Mortgage Tax Cetification Fee  9,465              1,040           1,063          9,442              
Assessor Visual Inspection 195                 -                  -                  195                 
Sheriff Service Fee  50,035            47,568          17,048         80,555            
County Clerk Lien Fee 139,503           23,637          23,513          139,627           
Sheriff Forfeiture 3,230              1,891           641              4,480              
Assessor Revolving 34,667            5,058           2,393           37,332            
Sheriff Dare 131                 -                  -                  131                 
RM&P Cash Account 93,312            15,775          36,616          72,471            
Senior Citizens Transport Sales Tax 41,723            8,503           12,087          38,139            
Newman Memorial Hospital Sales Tax 53,555            558,562        561,201        50,916            
Catesby Fire Department Sales Tax 233,227           22,746          63,069          192,904           
Harmon Fire Department Sales Tax  192,415           23,641          49,909         166,147           
Arnett Fire Department Sales Tax  26,443           23,968          27,549          22,862            
Fargo Fire Department Sales Tax  291,742          22,853          91,568          223,027           
Gage Fire Department Sales Tax  186,759          23,675          103,076        107,358           
Shattuck Fire Department Sales Tax 347,251            23,883          11,780         359,354           
Extension Sales Tax  1,292,928       67,697          69,923          1,290,702        
Free Fair Sales Tax  442,946           42,311          32,375         452,882           
Restoration Sales Tax  695,068          50,773          -                  745,841           
PL911  320,531          47,063          63,460          304,134           
PC911  167,956           25,458          14,919         178,495           
EMS 2 Sales Tax 662,145            186,831        175,841       673,135           
OBA-2  109                -                   109             -                     

Combined Total - All County Funds 23,997,503$     8,399,937$    10,026,059$  22,371,381$     
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Description of County Funds 
 
The County uses funds to report on receipts, disbursements, and changes in cash balances.  Fund 
accounting is designed to demonstrate legal compliance and to aid financial management by 
segregating transactions related to certain government functions or activities. 
 
Following are descriptions of the county funds within the Presentation of Apportionments, 
Disbursements, and Cash Balances of County Funds: 

 
County General Fund – accounts for the general operations of the government. 
 
County Highway Cash – accounts for state, local, and miscellaneous receipts and disbursements 
are for the purpose of constructing and maintaining county roads and bridges. 
 
Board of Prisoners – accounts for the collection of monies from the Oklahoma Department of 
Corrections and disbursements are used for the operations of the jail.  
 
Resale Property – accounts for the collection of interest and penalties on delinquent taxes and the 
disposition of same as restricted by state statute.  
 
Treasurer Mortgage Tax Certification Fee – accounts for the collection of fees by the Treasurer for 
mortgage tax certificates and the disbursement of the funds as restricted by state statute.  
 
Assessor Visual Inspection – accounts for collection and disbursements of monies by the Assessor 
as restricted by state statute for the visual inspection program.  
 
Sheriff Service Fee – accounts for the collection and disbursements of sheriff process service fees 
as restricted by state statute.  
 
County Clerk Lien Fee – accounts for fees for copies and lien collections and disbursements as 
restricted by state statute.  
 
Sheriff Forfeiture – accounts for money forfeited or money earned from the sale of items forfeited 
to the Sheriff and disbursements are for drug related programs.  
 
Assessor Revolving – accounts for the collection of fees for copies and disbursements as restricted 
by state statute.  
 
Sheriff Dare – grant money expended to educate children on drug awareness.  
 
RM&P Cash Account – accounts for records management and preservation fees collected for 
instruments filed with the County Clerk and disbursements as restricted by state statute.  
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Senior Citizens Transport Sales Tax – accounts for sales tax collected and disbursed on behalf of 
the account as specified in the sales tax ballot.  
 
Newman Memorial Hospital Sales Tax – accounts for sales tax collected and disbursed on behalf 
of the account as specified in the sales tax ballot.  
 
Catesby Fire Department Sales Tax – accounts for sales tax collected and disbursed on behalf of 
the account as specified in the sales tax ballot.  
 
Harmon Fire Department Sales Tax – accounts for sales tax collected and disbursed on behalf of 
the account as specified in the sales tax ballot.  
 
Arnett Fire Department Sales Tax – accounts for sales tax collected and disbursed on behalf of the 
account as specified in the sales tax ballot.  
 
Fargo Fire Department Sales Tax – accounts for sales tax collected and disbursed on behalf of the 
account as specified in the sales tax ballot.  
 
Gage Fire Department Sales Tax – accounts for sales tax collected and disbursed on behalf of the 
account as specified in the sales tax ballot.  
 
Shattuck Fire Department Sales Tax – accounts for sales tax collected and disbursed on behalf of 
the account as specified in the sales tax ballot.  
 
Extension Sales Tax – accounts for sales tax collected and disbursed on behalf of the account as 
specified in the sales tax ballot.  
 
Free Fair Sales Tax – accounts for sales tax collected and disbursed on behalf of the account as 
specified in the sales tax ballot.  
 
Restoration Sales Tax – accounts for sales tax collected and disbursed on behalf of this account as 
specified in the sales tax ballot.  
 
PL911 – On February 5, 2008, the Ellis County voters approved an E911 be established and that 
an emergency telephone fee not exceeding 15% or maximum allowed by the state be collected by 
the local service provider from all telephone customers located within the County for the purpose 
of funding the operations of the Ellis County E911 system.  
 
PC911 – On February 5, 2008, the Ellis County voters approved a 911 wireless emergency 
telephone fee of the maximum amount required by law be imposed upon each wireless connection 
in Ellis County as determined by the zip code of the subscriber, for the purpose of providing revenue 
to fund the costs of processing 911 emergency wireless calls. 
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EMS 2 Sales Tax – accounts for sales tax collected and disbursed on behalf of the account as 
specified in the sales tax ballot. 
 
OBA-2 – accounts for a grant for the Oklahoma Bar Foundation for the purchase of digital 
recording equipment to be used in the courtroom. 
 
 
 

 



ELLIS COUNTY, OKLAHOMA 
COMPARATIVE STATEMENT OF RECEIPTS, EXPENDITURES, AND 

CHANGES IN CASH BALANCES—BUDGET AND ACTUAL—BUDGETARY BASIS— 
COUNTY GENERAL FUND 

FOR THE FISCAL YEAR ENDED JUNE 30, 2017 
 
 

Source: County Estimate of Needs (presented for informational purposes) 
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Budget Actual Variance
Beginning Cash Balances 12,155,168$     12,155,168$     -$                   
Less:  Prior Year Outstanding Warrants (250,989)          (250,989)          -                     
Beginning Cash Balances, Budgetary Basis 11,904,179       11,904,179       -                     

Receipts:  
Ad Valorem Taxes 838,176           802,774           (35,402)           
Charges for Services -                     64,512             64,512            
Intergovernmental Revenues -                     637,799           637,799           
Sales Tax -                     643,125           643,125           
Miscellaneous Revenues 581                 109,104           108,523           
Total Receipts, Budgetary Basis 838,757           2,257,314        1,418,557        

Expenditures:
District Attorney 5,000              3,459              1,541              
County Sheriff 940,197           894,284           45,913            
County Treasurer 213,453           153,057           60,396            
County Commissioners 158,666           158,666           -                     
County Clerk 227,261           186,598           40,663            
Court Clerk 158,645           122,706           35,939            
County Assessor 138,110           136,425           1,685              
Revaluation of Real Property 130,680           113,508           17,172            
General Government 1,098,759        934,547           164,212           
Excise-Equalization Board 7,500              2,339              5,161              
County Election Expense 87,619             74,397             13,222            
Charity 1                    -                     1                    
Recording Account 200,000           138,065           61,935            
County General Fund Sales Tax Account - Jail 5,126,000        813,605           4,312,395        
County General Fund Sales Tax Account 4,243,382        87,373             4,156,009        
County Audit Budget Account 7,663              -                     7,663              
Total Expenditures, Budgetary Basis 12,742,936       3,819,029        8,923,907        

Excess of Receipts and Beginning Cash
Balances Over Expenditures, Budgetary Basis -                     10,342,464       10,342,464      

Reconciliation to Statement of Receipts,
Disbursements, and Changes in Cash Balances 
Add: Current Year Outstanding Warrants 218,550           
Ending Cash Balance 10,561,014$     

General Fund



ELLIS COUNTY 
 OPERATIONAL AUDIT  

FOR THE FISCAL YEAR ENDED JUNE 30, 2017 
 
 

 
6 

PURPOSE, SCOPE, AND SAMPLE METHODOLOGY 
 

 
This audit was conducted in response to 19 O.S. § 171, which requires the State Auditor and Inspector’s 
Office to audit the books and accounts of county officers.  

 
We conducted this performance audit in accordance with generally accepted government auditing 
standards. Those standards require that we plan and perform the audit to obtain sufficient, appropriate 
evidence to provide a reasonable basis for our findings and conclusions based on our audit objectives. We 
believe that the evidence obtained provides a reasonable basis for our findings and conclusions based on 
our audit objectives.  
 
In planning and conducting our audit, we focused on the major financial related areas of operations based 
on assessment of materiality and risk for the fiscal year ended June 30, 2017.  Our audit procedures 
included: 
 

• Inquiries of appropriate personnel,  
• Inspections of documents and records,  
• Observations of the County’s operations, 
• Reconciling total apportionments, disbursements, and balances presented on the County’s 

Presentation of Apportionments, Disbursements, and Cash Balances of County Funds for the fiscal 
year to the County Treasurer’s and County Clerk’s financial ledgers, 

• Confirming third party confirmations to the financial ledgers, 
• Selecting representative samples to determine disbursements were made in accordance with state 

statutes, approved ballots, and county purchasing procedures, and 
• Gaining an understanding of the County’s internal controls as it relates to each audit objective. 

 
To ensure the samples were representative of the population and provided sufficient, appropriate evidence, 
both random sample and judgmental sample methodologies were used.  We identified specific attributes 
for testing each of the samples and when appropriate, we projected our results to the population. 
 
Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, 
errors or fraud may occur and not be detected.  Also, projections of any evaluation of internal control to 
future periods are subject to the risk that conditions may change or compliance with policies and procedures 
may deteriorate. 
 
This report is a public document pursuant to the Oklahoma Open Records Act (51 O.S. § 24A.1 et seq.), 
and shall be open to any person for inspection and copying. 
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Conclusion: With respect to the items reconciled and reviewed; the receipts apportioned, disbursements, 
and cash balances are accurately presented on the County Treasurer’s monthly reports.   
 
 
 

 
 

 
 

 
Conclusion: With respect to the items tested, the County did not comply with 68 O.S. § 1370E, which 
requires the sales tax collections to be deposited in the general revenue or Sales Tax Revolving Fund of the 
County and be used only for the purpose for which such sales tax was designated. 
 
 
 
 
 
Finding 2017-009 – Inadequate Internal Controls and Noncompliance Over Discrete Presentation of 
Sales Tax Activity (Repeat Finding) 
 
Condition:  The county sales tax appropriations and expenditures are not discretely presented within the 
County General Fund:   
 

• Sales tax collections within the County General Fund were comingled with other revenue and used 
to balance the budget.  Any excess sales tax collections were placed into the County General Fund 
Sales Tax Accounts line items and the County General Fund Sales Tax Accounts – New Jail line 
items. Therefore, sales tax revenues and expenditures made with the sales tax funds could not be 
fully identified. 

 
Cause of Condition: Policies and procedures have not been designed and implemented to ensure 
compliance with state statute and Attorney General (AG) Opinions. 
 
Effect of Condition: This condition resulted in noncompliance with state statutes and nonconformity with 
AG Opinions concerning the county sales tax statute. 
 
Recommendation: The Oklahoma State Auditor and Inspector’s office (OSAI) recommends that the 
County establish policies and procedures that would allow for the sales tax balances and activity to be 

Objective 1: To determine the receipts apportioned, disbursements, and cash balances 
are accurately presented on the County Treasurer’s monthly reports for 
FY 2017. 

Objective 2: To determine the County’s financial operations complied with 68 O.S. 
§ 1370E, which requires the sales tax collections to be deposited in the 
general revenue or Sales Tax Revolving Fund of the County and be used 
only for the purpose for which such sales tax was designated. 

FINDINGS AND RECOMMENDATIONS 
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distinguished from other revenue sources activity within the County General Fund as required by state 
statute and AG Opinions. 
 
Management Response:  
District 3, Chairman of the BOCC: We will work with the other offices and our budget maker to make 
sure we can resolve this issue. 
 
County Treasurer: I have addressed the issues with the County Clerk and our budget maker. 
 
Criteria: Title 68 O.S. § 1370E, requires the sales tax collections be deposited in the general revenue or 
sales tax revolving fund of the County and be used only for the purpose for which such sales tax was 
designated.  
 
AG opinion 2005 OK AG 23 dated 07/13/2005 (14) states:  

“3. Proceeds of a county sales tax voted for a specific purpose but placed in the county’s 
general fund must be accounted for as a discrete fund, and any surplus not needed for the 
stated purpose during one fiscal year must be transferred to the county budget for the next 
fiscal year, for the same specified purpose.”  

 
AG opinion 2014 OK AG 15 dated 10/31/2014 states:  

“4. C. As the fiscal agent responsible for superintending the funds of Canadian County, the 
board of county commissioners is responsible to ensure that the sales tax proceeds are not 
intermingled and are used exclusively for the purpose expressed in the ballot measure and 
resolution. The board can direct that the funds be deposited in a dedicated revolving fund 
and not intermingled with other revenues. Okla. Const. art. X, § 19; 68 O.S. 2011, § 1370; 
19 O.S. Supp. 2013, § 339; 19 O.S. 2011, § 345; Cavin v. Bd. of County Comm'rs, 1934 
OK 245 ¶ 11, 33 P.2d 477, 479.” 

 
 
 

 
 

 
 
Conclusion: With respect to the items tested, the County complied with 68 O.S. § 2923, which requires the 
ad valorem tax collections to be apportioned and distributed monthly among the different funds to which 
they belong.   
 
 
 
 
 
 
 

Objective 3: To determine the County’s financial operations complied with 68 O.S. 
§ 2923, which requires the ad valorem tax collections to be apportioned and 
distributed monthly among the different funds to which they belong. 
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Conclusion:  The County’s internal controls provide reasonable assurance that expenditures, including 
payroll, were accurately reported in the accounting records. 
 
The County’s financial operations complied with 19 O.S. § 1505, which requires that disbursements be 
timely encumbered, supported by proper documentation, and charged to the appropriate fund and account.   
 
 

 
 
 

 
The following findings are not specific to any objective, but are considered significant to all of the audit 
objectives. 
 
Finding 2017-001 - Inadequate County-Wide Controls and Disaster Recovery Plans (Repeat Finding) 
 
Condition: County-wide controls regarding Risk Assessment, Information and Communication, and 
Monitoring have not been designed. 

 
Cause of Condition: Policies and procedures have not been designed and implemented to address county-
wide controls and disaster recovery plans.  
 
Effect of Condition: These conditions could result in unrecorded transactions, undetected errors, or 
misappropriation of funds. Additionally, these conditions could also result in the loss of data, the 
unreliability of date and increase the risk that the County may not recover from an emergency situation 
and/or disaster. 
 
Recommendation: OSAI recommends that the County design and implement procedures to document 
their internal control framework. This documentation should outline the importance of internal controls, 
the risk that the County has identified, the control activities established to address the risk, the steps to take 
to properly communicate pertinent information in a timely manner and the methodology to monitor the 
quality of performance over time. These procedures should be written policies and procedures and could 
be included in the County’s policies and procedures handbook. Every office should prepare a Disaster 
Recovery Plan in order to maintain operations in the event of a disaster. 
 
 
 
 

All Objectives: 
 
 

Objective 4: To determine whether the County’s internal controls provide reasonable 
assurance that expenditures (including payroll) were accurately reported 
in the accounting records and financial operations complied with 
significant laws and regulations.  
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Management Response: 
District 3: We will meet quarterly to discuss county-wide controls and will make sure our financial 
statements are reviewed and approved. We will make sure each office has a Disaster Recovery Plan and 
each employee will have signed acknowledgment of the county handbook. 
 
County Treasurer: I will make sure the financial statements are on the agenda for review and approval. 
During our quarterly meetings, we will review over the checklist provided by the State Auditor and 
Inspector’s Office and discuss and record ways to reduce and address risk. 
 
County Clerk: We have already started a more routine quarterly meetings schedule and we will address 
the new findings. We have also used the SAI form 500, County-Wide Internal Control Checklist, to assist 
in the meetings. 
 
Criteria: Internal control is an integral component of an organization’s management that provides 
reasonable assurance that the objectives of effectiveness and efficiency of operations, reliability of financial 
reporting and compliance with laws and regulations are being met. Internal control comprises the plans, 
methods, and procedures used to meet missions, goals, and objectives. Internal control also serves as the 
first line of defense in safeguarding assets and preventing and detecting errors and fraud. County 
management is responsible for designing a county-wide internal control system comprised of Risk 
Assessment, Information and Communication, and Monitoring achievement of these goals. 
 
Risk Assessment is a component of internal control which should provide for an assessment of the risks the 
County faces from both internal and external sources. Once risks have been identified, they should be 
analyzed for their possible effect. Management then has to formulate an approach for risk management and 
decide upon the internal control activities required to mitigate those risks and achieve the internal control 
objectives of efficient and effective operations, reliable financial reporting, and compliance with laws and 
regulations. 
 
Information and Communication is a component of internal control which should allow for effective 
communication of relevant, accurate, and timely information that is required to meet the County’s 
objectives, including reliable financial reporting, efficient and effective operations, and compliance with 
laws and regulations. 
 
Monitoring is a component of internal control which should assess the quality of performance over time 
and ensure that the findings of audits and other reviews are promptly resolved. Ongoing monitoring occurs 
during normal operations and includes regular management and supervisory activities, comparisons, 
reconciliations, and other actions people take in performing their duties. It includes ensuring that 
management know their responsibilities for internal control and the need to make control monitoring part 
of their regular operating process. 
 
Further, according to the standards of the Information Systems Audit and Control Association (CobiT 
Delivery and Support 4), information services function management should ensure that a written Disaster 
Recovery Plan is documented. 
 
 



 

 

REPORT ON STATUTORY COMPLIANCE – OTHER MATTERS



 

 

 
 
 
 
 
 
 
 
 
 
 
 
Ellis County  
Board of County Commissioners  
Ellis County Courthouse  
100 S. Washington  
Arnett, Oklahoma 73832 
 
Dear Chairman: 
 
For the purpose of complying with 19 O.S. § 171 and 20 O.S. § 1312, we have performed statutory 
procedures regarding the following offices and departments for the fiscal year ended June 30, 2017. 

 
• All County Offices - Fixed Assets procedures (19 O.S. § 178.1, 19 O.S. § 178.2, and 69 O.S. 

§ 645). 
• All County Offices - Consumable Inventories procedures (19 O.S. § 1502 and 19 O.S. § 1504). 
• Court Clerk procedures (20 O.S. § 1304 and 19 O.S. § 220). 
• Inmate Trust Fund procedures (19 O.S. § 531 and 19 O.S. § 180.43). 

 
Our statutory compliance engagement was limited to the procedures related to the statutes above and 
was less in scope than an audit performed in accordance with generally accepted auditing standards. 
Accordingly, we do not express an opinion on any basic financial statement of Ellis County. 
 
Based on our procedures performed, we have presented our findings in the accompanying schedule. 
 
This report is intended for the information and use of the management of the County.  This restriction 
is not intended to limit the distribution of this report, which is a matter of public record. 

 
CINDY BYRD, CPA 
OKLAHOMA STATE AUDITOR & INSPECTOR 
 
June 5, 2019
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SCHEDULE OF FINDINGS AND RESPONSES 
 
 

Finding 2017-011 – Inadequate Internal Controls and Noncompliance Over Inmate Funds (Repeat 
Finding) 
  
Condition: Upon inquiry and observation of inmate funds maintained by the County Sheriff, it was 
determined the County Sheriff has not established an Inmate Trust Fund Checking Account. Inmate cash is 
retained in the Sheriff’s Office to be used for the purchase of phone cards. The following conditions were 
noted in relation to the safeguarding of inmate funds:  
 

• Inmate cash that is on the inmate at time of the arrest or brought in by family and friends is put in 
an envelope and placed in a lockbox.  Cash remains in this envelope the duration of the inmate’s 
stay unless the inmate buys a phone card.  

• The key to the lockbox is accessible by all employees of the office.  
• County Sheriff employees remove cash from the inmate’s envelope for the purchase of telephone 

cards without documenting the transaction. 
 
Cause of Condition: The County Sheriff has not designed and implemented policies and procedures with 
regard to internal controls over inmate funds. 
 
Effect of Condition: Inmate funds are not adequately safeguarded and could result in misappropriation of 
funds. 
 
Recommendation: OSAI recommends the County Sheriff establish a checking account, to be designated 
the "Inmate Trust Fund Checking Account” as provided in 19 O.S. § 531A. Further, OSAI recommends the 
County Sheriff implement a system of internal controls to provide reasonable assurance that inmate money 
is adequately secured, accounted for, and transactions are processed and documented. 
 
Management Response: 
County Sheriff: We have transferred jail facilities and these processes have been addressed. We have 
implemented some mitigating controls with documentation, accessibility, and cameras to reduce risk. 
 
Criteria: An important aspect of internal control is the safeguarding of assets. Internal controls over 
safeguarding of assets constitute a process, affected by the entity’s governing body, management, and other 
personnel, designed to provide reasonable assurance regarding prevention or untimely detection of 
unauthorized acquisition, use, or disposition of the entity’s assets and safeguarding assets from loss, 
damage, or misappropriation. 
 
Title 19 O.S. § 531A states,  

“Notwithstanding any other provisions of law, the county sheriff may establish a checking 
account, to be designated the "Inmate Trust Fund Checking Account", to be managed by 
the county sheriff and maintained separately from regular county funds. The checking 
account shall be subject to audit by the State Auditor and Inspector. The county sheriff 
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shall deposit all monies collected from inmates incarcerated in the county jail into this 
checking account and may write checks to the Sheriff's Commissary Account for purchases 
made by the inmate during his or her incarceration and to the inmate from unencumbered 
balances due the inmate upon his or her discharge.” 
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