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INDEPENDENT ACCOUNTANT'S REPORT ON AGREED-UPON PROCEDURES

To the Specified Users of the Report:

Henorable Mayor and Board of Trustees
Town of Buffalo, Oklahoma

(Oklahoma Office of State Auditor and Inspector
Oklahoma City, Oklahoma

We have comped the accompanying Summary of Changes in Fund Balances-Cash Basis of the Town of
Buffalo and Public Trusts and Proprietary Funds for the year ending June 30, 2013, the Budgetary Comparison
Schedule-Cash Basis-General and Other Governmental Funds, and the Statement of Revenues, Expenses and
Changes in Fund Balance-Cash Basis for the Buffalo Public Works Authority and the Buffalo Golf Course for
the year ended June 30, 2013, in accordance with Statements on Standards for Accounting and Review Services
tssued by the American Institute of Public Accountants. The financial statements have been prepared in a
formar and basis of accounting, as prescribed by Oklahoma Statutes, that demonstrates compliance with the
cash basis and budget laws of the State of Oklahoma applicable to municipalities 2nd the presentation
requirementts prescribed in Oklahoma Statutes § 11-28-105-.107 and § 60-80-1-.3 which is a comprehensive
basis of accounting other than accounung principles generally accepted in the United States of America.

This compilation 15 limited to presenang mformagon in the form of financial statements prescribed by the
above noted Oklahoma Starutes that 1s the representation of management. We have not audited or reviewed

the accompanying financial statements and, accordingly, do not express an opinien or any other form of
assurance on them.

Management has clecred to omut substantially all of the disclosures ordinarily included in financial statements
prepared on the cash basis of accounnng. If the omitted disclosures were included in the financial statements,
they might nfluence the user’s conclusions about the Town’s assets, liabilities, equity, revenues and expenses.
Accordmngly, these financial statements are not designed for those who are not informed about such marters.

Addionally, we have performed the procedures enumerated below which were agreed to by the specified users

of the repor, as idennfied above, and as defined within the applicable state laws of the State of Oklahoma

solely to assist the Town m meenng its financial accountability requirements as prescribed by such state laws

and evalvaung compliance with specified legal or contracmal requirements for the fiscal year ended June 30,

2013. Management of the Town of Buffalo 1s responsible for the Town’s financial accountability and its

compliance with those legal and contracrual requirements. This agreed-upon procedures engagement was

conducted m accordance with the attestation standards established by the American Insunute of Certified 4
Public Accountants and the addinonal requirements prescribed in Oklahoma Statutes §11-17-105-.107 and §60- :
180.1-.3. "The sufficiency of the procedures 1s solely the responsibility of those parties specified in this report.
Conscquently, we make no representation regarding the sufficiency of the procedures described below cither
for the purpose for which this report has been requested or for any other purpose.
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Procedures and Findings

As to the T'own of Buffalo as of and for the fscal year ended June 30, 2013:

1. Procedutes Performed: From the Town’s tral balances, we prepared a schedule of changes in fund
balances for each fund (see accompanying Summary of Changes in Fund Balances-Cash Basis) and
compared the schedule results to the starutory prohibition of creanng fund balance deficits to report
any noted instances of noncompliance.

Findings: We found no instances of noncompliance.
2. Procedures Performed: From the Town’s trial balances, we prepared a budget and actual financial
schedule for the General Fund and any other significant funds listing separately each major fund (see

accompanying Notes) and compared the actual expenditures and encumbrances reported to the
authorized appropriations to report any noted instances of noncompliance with the appropration

limttatdons.

Findings: We found no instance of noncompliance with the statutory prohibition of exceeding their
budgetary authority.

3. Procedures Performed: We agreed the Town’s matenal bank account balances to bank statements,
and uaced the umely clearance of significant reconciling items to report any significant or unusual
mstances of reconciling iterns that have not cleared.

Findings: We found no sigmificant or unusual mstances of reconciling items thar had not cleared.

4. Procedures Performed: We compared the Town’s uminsured deposits to fair value of pledged
collateral to report any amounts of uninsured and uncollateralized deposits.

Findings: We found no deposits that were unmsured or not propetly collateralized.

5. Procedures Performed: We compared use of matenial-restricted revenues and resources to their
restrictions to report any noted instances ofnoncompliancc.

Findings: No instances of noncomphance were noted.

6. Procedures Performed: We compared the accounting for the Town’s activities by fund to the legal
and contractual requirements for separate funds to report any noted instances of noncompliance.

Findings: We found no instances of noncomplance.

-

Procedures Performed: We compared the Town’s account balances in reserve accounts to
contractually required balances and debt service coverage requirements of bond indentures to the actual
coverage to report any noted instances of noncompliance.

Findings: We found no instances of noncomphance.
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8. Procedures Performed: We performed substantve testing on a sample of all transactions to test for

proper account classification, budgetng compliance, approval, and indications of fraud or
MUSApPropriations.

Findings: We noted no signmificant instances of noncomplance.

Procedures Performed: We reviewed the grant agreements for grants received during the year,
evaluated the Town’s compliance with grant terms and tested the grant expenditures for a]lowabi]jry
under the grant terms and for reasonableness.

Findings: We noted no instances of noncompliance.

As to the Buffalo Public Works Authority as of and for the fiscal year ended June 30, 2013:

1.

L

Procedures Performed: From the Authority’s trial balances, we compiled a schedule of revenues,
expenses and changes in fund balances-cash basis for the Authonity (sec accompanying schedules) and
compared the schedule results to applicable trust prohibitions for creanng fund balance deficits to
report any noted mnstance of compliance.

Findings: No instances of noncompliance were noted.

Procedures Performed: We agreed the Authority’s material bank balances to bank statements, and

raced the umely clearance of significant reconciling items to repott any significant or unusual instances
of reconciling items that have not cleared.

Findings: No unusual reconciling items were noted that did not clear on a timely basis.

Procedures Performed: We compared the Authority’s uninsured deposits to fair value of pledged
collateral to report any amounts of uninsured and uncollateralized deposits.

Findings: All deposits were fully insured or collateralized at June 30, 2013.

Procedures Performed: We compared the Authority’s use of material restricted revenues and
resources to repott any noted instances of noncompliance.

Findings: No instances ofnoncompiiance were noted.

Procedures Performed: We compared the accounting for the Authonrty’s activites by fund to the
legal and contractual requirements for separate funds to report any noted instances of noncompliance.

Findings: No instances of noncomphance were nored.

Procedutes Performed: The authonty had no debt, therefore no debt service coverage requirements
of bond indentures were evaluated for compliance.



We were not engaged to and did not conduct an examanon, the objective of which would be the eXpression
of an opnion on compliance. Accordingly, we do not express such an opiton. Had we performed addigonal
procedures, other matters might have come to our attention that would have been reported to you.

This report 1s intended solely for the information and use of the specified users, as identified above, and is not
ntended to be and should not be used by anyone other than these specified parties.

TFINeP (PAe-PLLL

FSW&B CPA’s PLLC
Stllwater, Oklahoma

April 22,2014



Town of Buffalo

Summary of Changes in Fund Balances-Cash Basis

For the Year Ending June 30, 2013

TOWN:

General Fund
Street and Alley
Library Grant Fund

Town Subtotal
ENTERFPRISE FUNDS:
Golf Course
Buffalo Public Works Authority

Enterprise Funds Subtotal

Overall Totals

See independent accountant's report on agreed upon procedures

Beginning of Current End of Year
Year Year Fund
Fund Balances Change Balances
597,874 346,411 944,285
54,628 (24,147) 30,481
935 985
653,487 322,264 975,751
28,584 (20,028) 8,556
280,781 143,783 424,564
309,365 123,755 433,120
962,852 446,019 1,408,871

5



Town of Buffalo

Budgetary Comparison Schedule-Cash Basis
General Fund

Year Ending June 30, 2013

Budgeted Amgunts

Variance with
Final Budget

Original Final Actual Positive/{Negative}
Beginning Budgetary Fund Balance 645,000 645,000 597,874 (47,126)
Resources (inflows):
Taxes:
Sales Tax 315,000 315,000 344,829 29,829
Use Tax 12,000 12,000 17,531 5,531
Franchise Tax 40,000 40,000 53,245, 13,245
Total Taxes 367,000 367,000 415,605 48,605
Intergovernmental:
Alcoholic Beverage Tax 40,000 40,000 45,530 5,530
Cigarette Tax 4,000 4,000 4,559 559
State Aid-Library 7.000 7,000 (7,000)
Fire State Aid 4,500 4,500 (4,500)
REAP 10,000 10,000 (10,000)
Total Intergovernmental 65,500 65,500 50,089 (15,411)
Charges for Services
Garbage Disposal Fees 122,000 122,000 139,999 17,999
Water Sales 185,000 185,000 193,578 8,978
Sewer Utilities 45,000 45,000 51,046 6,046
Crew Materials/Installation 1,600 1,000 1,710 710
Administrative Miscellaneous 100 100 128 28
Rentals of Town Property 14,500 14,500 16,091 1,591
Doby Springs Revenues 50 50 345 295
Swimming Pool 500 900 3,543 2,643
Airport Hanger Fees 700 700 960 260
Roll Away Dumpster 600 600 850 250
Cemetary 2,500 2,500 4,484 1,984
Total Charges for Services 372,350 372,350 413,134 40,784

Fines and Forfeitures

See independent accountant's report on agreed upon procedures



Licenses and Permits
Occupation Tax
Dog Tax
Building Permits

Total Licenses and Permits
Miscellanecus Income
Royalties
Other Income
Sale of Property
Sale of Property-Fire
Reimbursements
Golf Course Donations

Total Miscellaneous Income

Investment Income
General Fund

Total Investment Income

Other Financing Sources:
Transfers to/from other funds

Total Resources (Inflows)

Amounts Available for Appropriation

400 400 740 340

60 60 71 11

170 170 180 10
630 630 991 361
300 300 543 243

. 229 229

1,000 1,000 7,394, 6,394

. 26,573 26,573

4,500 4,500 (4,500)
5,800 5,800 34,739 28,939
1,000 1,000 1,452 452
1,000 1,000 1,452 452
50,000 50,000 10,000 (40,000)
862,280 862,280 926,010 63,730
1,507,280 1,507,280 1,523,884 16,604

See independent accountant's report on agreed upon procedures



Town of Buffalo
Budgetary Comparison Schedule-Cash Basis
General Fund All Departments

Budgeted Amounts

Variance with
Final Budget

Qriginal Final Actual Positive/{Negative}

Charges to Appropriations (Outflows):
General Government 597,150 597,150 551,056 46,094
Golf Course 96,500 96,500 96,500
Alrport 6,800 6,800 6,800
Total Charges to Appropriations 700,450 700,450 551,056 149,394
Ending Budgetary Fund Balance 806,830 806,830 972,828 165,998

See independent accountant's report on agreed upon procedures



Town of Buffalo

Statement of Revenues, Expenses and Changes in Fund Balance-Cash Basis
Golf Course
For the Fiscal Year Ending June 30, 2013

Operating Revenues:
Charges for Services:
Green Fees 2,057
Dues 11,150
Miscellaneous income
Total Operating Revenues 13,207
Operating Expenses:
Maintenance and Operations 35,792
Depreciation Expense

Total Operating Expenses 35,792

Operating Income/(Loss) {22,585)

Non-Operating Revenues/{Expenses}:

Cart Shed Rental 1,675

Golf Cart Rental ' 863

Investment Income 19
Total Non-Operating Revenues/(Expenses) 2,557
Net Income(Loss) Before Contributions and Transfers (20,028)

Transfers In/(Out) -

Change in Fund Balance (20,028)
Fund Balance-Beginning 28,584
Fund Balance-Ending 8,556

See independent accountant’s report on agreed upon procedures
g



Town of Buffalo

Statement of Revenues, Expenses and Changes in Fund Balance-Cash Basis

Public Works Authority
For the Fiscal Year Ending June 30, 2013

Operating Revenues:
Charges for Services:
Sewer Improvement Fund
Water Improvement Fund
Trash Improvement Fund
Miscellaneous Proceeds
Total Operating Revenues
Operating Expenses:
Maintenance and Operations
Capital Outlay
Total Operating Expenses
Operating Income/{Loss)
Non-Operating Revenues/(Expenses):
investment Income
Total Non-Operating Revenues/(Expenses)
Net Income(Loss) Before Contributions and Transfers
Transfers In/(Out)
Change in Fund Balance

Fund Balance-Beginning

Fund Balance-Ending

48,881 .

57,804

42,546
4,198

153429

153,429

354

354
153,783
{10,000)
143,783
280,781

424,564

See independent accountant's report on agreed upon procedures
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TOWN OF BUFFALQ, OKLAHOMA
NOTES TO FINANCIAL STATEMENTS

NOTE A. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

The Town of Buffalo, Oklahoma (Town) is incorporated under provisions of the State of Oklahoma and
operates under the Statutory Town Board of Trustees form of government. The Town provides the
following services as authorized by Oklahoma constitution: public safery {police and fire protection), strect
maintenance, urlhry (sanitation, water, and sewer), health and social services, culture-recreaton, public
improvements, planning and zoning, and general administrative services. The financial statements of the
Town have been prepared in conformity the cash basis of accounting, which is an comprehensive basis of
accounung other than generally zccepted accounting principles (GAAP) as applies to govemnment units.
"The Governmental Accounting Standards Board (GASB) is the accepted standard-setting body for
establishing governmental accounting and financial reporting principles. The cash basis of accountng
recognized revenues received and expenditures when paid rather then accrung them. In additon the Town
has elected to expense capital assets, instead of deprecianng them over the useful life, Described below are
the more significant government's accounting policies.

BASIS OF PRESENTATION - FUND ACCOUNTING

The accounts of the Town are organized on the basis of funds and account groups, each of which is
considered to be a separate accounting entity. The operations of each fund are accounted for with a
separate set of self-balancing accounts which comprse its assets, liabilines, fund equiry, revenues, and
expenditures, or expenses, as approprate. Government resources are allocared ro and accounted for in
individual funds based upon the purpose for which they ate to be spent and the means by which spending
activities are controlled. The various funds are grouped in the financial statements in this report as follows:

GOVERNMENTAL FUND TYPES

General Fund

The General Fund 1s the primary operating fund of the Town. It is used to account for all financial
resources except those required to be accounted for in another fund. Revenues in this fund are derived
from taxes, fees, and other sources that usually are not designated for any specific purposes. The revenues
are used for general ongoing government services such as administradon, maintenance, and police and fire
protecuomn.

Special Revenue Funds (Street and Alley Fund, Fitemans Fund, Library Grant, Airport Grant and
Cemetery Fund)

Special Revenue Funds are used to account for the proceeds of specific revenue sources (other than
expendable trust, or major capital projects) that are legally restricted to expendirures for specified purposes.

Capital Projects Fund

The Capital Project Fund is used to account for all financial resources to be used for the acquisigon or
construction of major capital facilities (other than those financed by Proprietary Funds and Non-
Expendable Trust Funds). Resources may be derived from a vaniety of sources, inchuding bond proceeds,
loans or grants.

11



TOWN OF BUFFALQ, OKLAHOMA
NOTES TO FINANCIAL STATEMENTS

NOTE A. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES, (cont.)

BASIS OF PRESENTATION - FUND ACCOUNTING, (cont.)

PROPRIETARY FUND TYPES

Enterprise Funds {(Golf Fund and Public Works Authority)

Enterprise Funds are used to account for the acquisition, operation and maintenance of the Town faciliges
which are financed primarily by user charges. The Enterprise Funds are accounted for similar to actvities
of the private sector.

FIDUCIARY FUND TYPES

Trust and Agency Funds

These funds are used to account for assets held by the Town in a trustee capacity or as an agent for
individuals, private organizations, other governments, and/or other funds. Agency Funds are custodial in
nature {assets equal liabilides) and do not involve measurement of results of operations,

FUND EQUITY

Reservanons of fund balances of governmental funds are created to either (1} sausfy lepal covenants that
require that a portion of the fund balance be segregated or (2) identify the portion of the fund balance that
is not appropnable for furure expendinures.

BUDGETARY ACCOUNTING AND CONTROL

Budgets as adopted by the Board of Trustees are prepared on a cash basis of accounting which 1s the same
basis used to record acrual revenues and expenditures.

All unencumbered budget appropriations lapse at the end of each fiscal year.

The level of control at which expenditures and encumbrances may not legally exceed appropriations is at the
object classificanion level by department within a fund for each legally adopted fiscal operating budget. The
object classifications required by the Budget Act include the tollowing: Personal Services, Maintenance and
Operations, and Capital Outlay.



INTERFUND TRANSACTIONS

(Quasi-external transactions are accounted for as revenues, expenditures, or expenses. Transactions that
consntute reimbursements to a fund for expenditures/expenses initially made from it that are properly
applicable to another fund, are recorded as expenditures/expenses in the reimbursing fund and as
reducnons or expenditures/expenses in the fund that is reimbursed.

All other interfund transactions, except quasi-external transactions and reimbursements are reported as
transfers. Nonrecurring or nonroutine permanent transfers of equity are reported as restdual equity
wansfers. All other mterfund wransfers are reported as operating transfers.

CASH AND CASH EQUIVALENTS

For purposes of the statement of cash flows, the Town considers all highly liquid investments purchased
with a maturity of three months or less to be cash equivalents.

RESTRICTED ASSETS

Certain assets of the Town are restdcted for use for certain payrments. The assets consist of cash and short-
term Investments which are restricted for use as future refunds of utility customer deposits.

COMPENSATED ABSENCES

Under Town personnel policics, Town employees are granted vacation and sick leave in varying amounts.
In the event of terminanon, an employee is paid for accumulated vacation. The Town records vacation and
sick leave expenditures only at the ume such leave is actually paid.

INVENTORY

"The Town has adopted the accounting policy of expensing the purchases of inventory items at the time of
purchase. Inventory balances are not maintained for unused matenals and supplics on hand at the end of
the vear,

CONTINGENCIES

Grants require the fulfillment of certain conditions as set forth in the grant mstrument. Fatlure to fulfill the
conditions could result in the return of funds to the grantor. Although that 15 a possibility, the Board deems
the contingency remote, since by accepting the grants and their terms, it has accomplished the objectives of
the Town to the provisions of the grant.

13



TOWN OF BUFFALO, OKLAHOMA
NOTES TO FINANCIAL STATEMENT

RESERVES

Reserves are recorded to signify that a portion of the fund equity is segregated from furure use and is not
avatlable for appropnanon or expenditure.

NOTE B. DEPOSITS, INVESTMENTS AND COLLATERAL

A, Oklahoma State Law, Tide 62, Section 348.1 allows for invesrment of funds in the following:

1. Durrect obligations of the United States Government to the payment of which the full faith and
credit and the Government of the United States or of this state 13 pledged.

2. Clernficates of deposit of savings and loan associatons, banks and trust companies when the
certificates of deposit are secured by acceptable collateral as in the deposit of other public monies.

3. Savings accounts of savings certificates of savings and loan associations, banks, and trust
companics, to the extent that the accounts or certificates are fully insured by the Federal Savings
and L.oan Insurance Corporation or the Federal Deposit Insurance Corporation.

B. According to State Law, Title 62, Secaon 516.3, collateral to secure deposits of public funds must be:

. U.S. Treasury bonds, notes or certificates payable by the Treasurer of the United States, issued by
an agency of the United States under authority of an Act of Congress where the full faith and credit
of the Unted States is pledged to the payment.

2. State of Oklahoma bonds, notes or certificates payable by the State Treasurer, 1ssued by an agency
of the State under authority of an act of the legislature where full faith and credit is pledged to the
payment.

3. Bonds issued by any county.

4. Bonds 1ssued by any school district or board of education.

5. Bonds issued by any city or town where ad valorem tax levy is pledged to the payment, with certain
restnictions of sinking fund indebtedness of the issuing city or town.

6. A\ surety bond.

14



TOWN OF BUFFALO, OKLAHOMA
NOTES TO FINANCIAL STATEMENT

The tollowmg is a table of deposits and investments for the Town at June 30, 2013 by risk category and
carrying arnount/bank balance.

Risk Category

—————————————————————————————————————————————————————————————— Carrying
(1) (2) (3} Value

Cash:

Demand Deposits 500,000 811,795 - 1,311,795

Ceruficates of Deposits

& Savings Accounts - 241,260 - 241,260

Risk Categones:

Category 1 - Investments that are msured or registered, or securities held by the Town or its agent i1

the Town's name. Deposits that are msured or collateralized with securities held by the
Town or 1ts agent m the Town's name.

Category 2 - [nvestments that are uninsured or unregistered with securities held by the counter
party's trust department or agent in the Town's name. Deposits that are collateralized
with securities held by the pledging financial institution's trust department or agent in
the Town's name.

Category 3 - Investments that are uninsured or unregistered with securiries held by the counter party
or by 1ts trust department but not in the Town's name. Deposits that are
uncollateralized with securiues held by the pledging financial instirution or by its truse
department or agent but not in the Town's name.

NOTE C. DEFINED BENEFIT PENSION PLAN

'The Town of Buffalo provides pension benelfits to all regular, full-time employees through a joint
contbutory, defined benefit plan administered by the Statewide Oklahoma Municipal Retirement Fund, an
agent multiple-employer public employee retirement systern.

Specific terms of the plan.

. Normal rearement is age 65 (or age 62 with 30 years, if earher.)

2. Normal reurement benefit payable at normal retirement age is 2.625% of final average compensaton
muluplied by the number of years of credited service.



TOWN OF BUFFALQO, OKLAHOMA
NOTES TO FINANCIAL STATEMENTS

NOTE D. DEFINED BENEFIT PENSION PLAN

3

8.
9.

Final average compensation is the average of the five highest consccutive annual salaries out of the last
ten calendar years of service.

An employee is eligible for a reduced carly retrement benefit after atraiming age 55 and 10 years of
Service.

The benefits payable on terminagon of service prior to the completion of 10 years of service will be
the return of employee contributions with accrued interest.

A surviving spouse benefit will be equal to 50% of the employee's accrued benefit payable for life to
the surviving spouse except it would terminate upon remarriage. This benefit is payable only upon
completion of 10 years of service.

The normal form of payment of benefits is 60 months certain and life thereafter.

The employee contributions to the plan are 3.5% of annual compensaton.

Contributions to the pension plan equaled 8.49% of annual compensation.

The above summary of selected terms of the plan 1s for informaden purposes only and 1s not intended to
replace or define the provisions of the plan.

NOTE E. RISK MANAGEMENT

The Town maintains insurance policies 1o reduce the risk of loss. Current insurance policies include
Workers” Compensaton, liability insurance, property damage, and bonds for the Mayor, Clerk, and
Treasurer. The Town i1s not self-insured.

16



